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Agenda Verification Sheet 

 
September 2010 

 
 

Dear Parents/Guardians, 
 
We require that you review the Student Handbook with your child.  
Please sign this form and have your child show it to his/her 
Hometeam teacher.  Please do not remove this page. 
 
My child, (print name) _______________________________ and I 
have reviewed and understand the Student/Parent Handbook and 
understand CHIME’s rules, policies, and procedures for the 2010-
2011 school year. 
 
_________________________    ___________________________ 
(Student Signature)                   (Parent/Guardian Signature) 
 
Grade ______ Date ________ Telephone__________________ 
 
Hometeam Teacher ____________________________________  
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CHIME Charter School Directory, Grades 6-8 
2010-2011 

 
 
Address:    19722 Collier Street, Woodland Hills, CA 91364 
 
School Office Number............................................................ (818) 346-5100 
 
School Office FAX................................................................. (818) 346-5120 
 
Principal ………............................  Jennifer Lockwood …………………….. jennifer.lockwood@chimeinstitute.org 
 
Office Manager................................Julie Guildner ………………………….. jguildner@chimeinstitute.org 
 
Office Assistant……………………David Lopez Hernandez …………………david.lopez@chimeinstitute.org 
 
Financial Manager.......................... Peggy Berrenson …………………………peggy.berrenson@csun.edu  
 
IEP Coordinator ………………......Candi Sullivan……………………………candi.sullivan@chimeinstitute.org 
 
Chairman, Board of Directors:  Michele Haney 
 
Teachers:   
     Engelberth Alvarez-Simms, Physical Education  
     Tawnie Black, Language Arts 
     Adie Buchinsky, Special Education 
     Lynda Caiati, Science 
     Michel Chenelle, Social Studies 
     Elizabeth Davis, Science and Language Arts 
     Thomas Fagan, Mathematics and Science 
     Abbie Khalili, Mathematics and Social Studies 

Natalie Melanson, Special Education 
Kelly O’Brien, Music 
Jaclyn Ogroskin, Mathematics 
Steven Pierson, Drama  
Elia Reyes-Mahoney, Special Education  
Jaye Weiner, Art 
Megan Wood, Physical Education 
 

 
Instructional Support Staff:  Dylan Grattidge, Technology Coordinator 

Brenda Meyers, Counselor 
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Note: 
 

CHIME prohibits discrimination and harassment based on an individual’s sex (including sexual 
orientation or gender identity, pregnancy, childbirth or related medical condition); ethnicity 
(such as race, color, national origin, and ancestry); religion (including religious accommodation); 
disability (mental or physical disability or reasonable accommodation); age; marital status; or 
any other basis protected  by federal, state, local law, ordinance, or regulation.  Harassment 
based on any of the above-protected categories is a form of unlawful discrimination and will not 
be tolerated by CHIME.  Harassment is intimidation or abusive behavior toward a student or 
employee that creates a hostile environment can result in disciplinary action against the 
offending student or employee.  Harassing conduct may take many forms, including verbal 
remarks and name-calling, graphic and written statements, or conduct that is physically 
threatening or humiliating. 
 
This nondiscrimination policy covers admission or access to, or treatment or employment in the 
administration of any of its employment, educational programs, admissions policies, athletics, 
recreational, and other school-administered programs.  The lack of English language skills will 
not be a barrier to admission to or participation in programs or activities. 
 
The  Principal is designated to handle all inquiries or complaints regarding its efforts to comply 
with and carry out its responsibilities related to discrimination or harassment based on a student’s 
sex (Title IX); sexual orientation or gender identity (Title 5, CCR, §4910); race, color, or 
national origin (Title VI); or mental or physical disability (Section 504). 
 
The CHIME Institute is a private nonprofit organization, and all donations are tax deductible. 
 
If you have questions, which are not answered here, please call the Charter School Office at 818-
346-5100 or see our website at www.chimeinstitute.org. 
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CHIME Charter School, Grades 6th – 8th 
 

Important Dates for the 2010-2011 School Year 
 

 
2010 
 
Labor Day      September 6 
First Day of School       September 7 
Back to School Night      September 23 
Picture Day      September 29 
Student Led Conferences,/Minimum Days  October 21 & 22 
Minimum Day      October 29 
Short Day      November 2 
Veteran’s Day       November 11 
No School      November 12 
Minimum Day      November 23 
Thanksgiving Break     November 24-26 
Minimum Day /Last Day of 1st Trimester  December 17 
Winter Break      December 20-December 31 
      
 
2011 
 
First Day of 2nd Trimester           January 3 
Short Day      January 4 
Martin Luther King Jr. Holiday    January 17 
Short Day      February 1 
No School      February 12 
Presidents’ Day Holiday      February 21 
Short Day      March 1 
Last Day of 2nd Trimester    April 15 
Spring Break      April 18 – April 29 
First Day of 3rd Trimester    May 2 
Short Day      May 3 
No School      May 27 
Memorial Day Holiday     May 30 
Minimum Days / Portfolio Review Days    June 8 – 10 
Reverse Minimum Day    June 23 
8th Grade Culmination     June 23 
Last Day of Instruction / Minimum Day   June 24 
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Chapter 1 

INTRODUCTION 
The purpose of this handbook is to provide information about the CHIME Charter School (Grades 6-8) for 

our staff, students and their families.  It contains important information about the school, as well as policies and 
procedures that are designed to ensure that the school functions as an effective learning community.  Thus, it is 
important that all members of the learning community – students, teachers, parents, staff, and administrators – 
understand the expectations of each. 

Please read this handbook carefully and refer to it throughout the school year.  If you have questions about 
anything in the Handbook, or if something is not covered in the Handbook, please ask your child’s Hometeam 
teacher or the school Principal.   

As our school is a place of learning, our handbook reflects this value and practice.  We are always in the 
process of developing and refining the handbook and the policies and procedures described in it.  We welcome 
feedback about our handbook so that we can improve it each year. 

CHARTER SCHOOLS 
Charter schools are public schools that have a specific mission or purpose.  Individuals or groups of 

parents, professionals, or community members can create charter schools.  These schools can be independent from 
normal school district and state regulations, although they must follow all laws, such as those prohibiting 
discrimination on the basis of race, creed or disability.  In exchange for increased flexibility and autonomy, charter 
schools must show that their students meet high academic standards.  All charter schools in California must 
participate in statewide testing for academic achievement. 

As public schools, charter schools may not charge tuition.  They receive the same basic funding as other 
public schools from the state and federal governments, i.e., monies from the state lottery, as well as monies based 
upon Average Daily Attendance, referred to as ADA money.  However, much state and federal aid available to a 
typical public school are not available to a charter school.  This is due to the autonomous design and intent of charter 
schools, i.e., that they are self-governed by the small community that founds them.  CHIME Charter School is no 
exception, and thus, the parental base is focused on developing an atmosphere of giving and volunteerism among 
our parents.    

Each charter school has a charter petition, which describes the school’s goals, curriculum, governance 
structure, employee qualifications and benefits, and other characteristics of the school.  The charter petition 
functions as a contract between the school and the school district, which approves it.  Charters are granted for a 
period of up to 5 years, after which they must be reviewed for renewal. 

MISSION OF THE CHIME CHARTER SCHOOL 
The mission of the CHIME Charter School is to create an inclusive learning community where all students, 

parents, and professionals appreciate and value diversity in all its forms.  It will educate students to become 
conscientious, responsible citizens, whereby they assume the role of life-long learners as they reflect upon, and 
contribute to, the cultural and civic life of the community.  All students will be supported to achieve high standards 
in both their academic and personal development through an educational program based in constructivist 
approaches, and designed to engage students in problem solving activities at levels appropriate to their individual 
needs.  In collaboration with California State University, Northridge (CSUN) and the Los Angeles Unified School 
District (LAUSD), CHIME Charter School will serve as a laboratory in which faculty and students investigate how 
children learn, and as a resource on inclusive education for educators, parents, policy makers and others.  It will 
serve as a demonstration site for student teachers, supervisors, practicing educators, parents, policy makers, and the 
community. 
HISTORY 
 The CHIME Institute for Children has operated a preschool inclusion program since 1987, in collaboration 
with the College of Education and the Child and Family Studies Laboratory at California State University 
Northridge.  Parents of children who attended the CHIME preschool program provided the initiative for the CHIME 
Charter Elementary School.  When their children left the CHIME preschool program, they could not find 
comparable inclusive programs in the community at the elementary level.  They urged the CHIME Institute and the 
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College of Education at CSUN to start a school that would be a model of inclusive education for elementary age 
students. 

 Professionals, including CSUN faculty and public school teachers and administrators, felt that such a 
school could demonstrate best practices in inclusive education for University students (including future teachers) 
and for educators in the local schools.  From May 2000 through August 2001, a group of more than 50 parents, 
educators and community members worked together to create the CHIME Charter Elementary School.  The Charter 
Petition was approved by the Los Angeles Unified School District on July 24, 2001. 

The same body of professionals and family members, in addition to some new supporters, again came 
together to advocate for, and to write a petition in support of, the CHIME Charter Middle School.  This petition was 
approved by the Los Angeles Unified School District on May 27, 2003, offering sixth and seventh graders an 
extension of the same outstanding and inclusive educational experience afforded by the CHIME Charter Elementary 
School.  Two eighth grade classes were added for the 2004-2005 school year.  For the 2005-2006 school year, 
CHIME Charter Middle School expanded again, with three sixth grade classes and seventh grade classes.  It was at 
this time that the middle school moved to its new Chatsworth location.  For the 2006-2007 school year, CHIME 
Charter Middle School continued its expansion by adding three eighth grade classes.  CHIME received another 5 
year renewal in the 2008-2009 school year. 

 
In the 2010-2011 school year, CHIME Charter Middle School moved to the Woodland Hills campus, where 

we joined together to become a K-8 campus: The CHIME Charter School.  This shows CHIME’s dedication to 
exhibiting best practices in education, as well as strengthening and expanding our community.   
 

THEMES AT THE CHIME CHARTER SCHOOL, GRADES 6-8 
 
INCLUSIVE EDUCATION 

Inclusive education means that all children are welcomed as members of the learning community and learn 
together in the same classrooms.  Inclusive schools and classrooms welcome children of all cultural and linguistic 
backgrounds, income levels, and abilities.  Inclusive education recognizes that every child is special, and that all 
have talents as well as unique learning styles.  Many children are gifted in some areas, yet have difficulty with 
others.  For example, a child may be a gifted artist, but have difficulty learning to read.  The CHIME Charter School 
will provide the services and support that every child needs to achieve his or her potential, and to reach high 
academic standards. 

Inclusive education benefits all children in the classroom.  Research shows that students with disabilities 
are happier, feel more accepted as part of the group, and have better self-esteem.  Students without disabilities 
develop greater sensitivity and are more accepting of people who are different from them.  Research has also found 
that students with and without disabilities fare at least as well academically in inclusive settings as they do in 
segregated settings. 

CHIME Charter Middle School educators have been trained in Schools Attuned methods for recognizing, 
understanding and managing students with differences in learning. 

DIVERSITY 
Children are diverse in learning styles, language and cultural backgrounds, developmental levels, social and 

emotional understandings, and learning abilities.  Our goal is to respond in ways that honor the richness of this 
diversity.  This means understanding instruction from the point of view of our students and using approaches that 
will help them be part of the academic and social life of the classroom and school community.  Additionally, it 
means that students, teachers, and parents respect and appreciate diversity, realizing that everyone contributes in 
unique ways. 

MULTILINGUAL PERSPECTIVES 
An understanding and appreciation of students’ home languages and cultures is an essential part of the 

CHIME approach.  Creating a learning environment where all language learners are accepted and valued is crucial 
to successful instruction, and builds students’ positive self-concepts.  Parents are encouraged to continue to use their 
home language with their children, both in conversations and in daily reading. 

The CHIME Charter School wishes to offer the opportunity for all students to be exposed to a second 
language and has as a goal that each child attains the degree of bilingualism of which he or she is capable.  All 
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students will have the opportunity to participate in a Spanish enrichment course that provides either an introduction 
to Spanish or an in depth study of Spanish if it is already spoken in the home.  
INTEGRATED COURSEWORK 

CHIME Charter School will integrate content from different curriculum areas.  Integrated coursework helps 
students see how knowledge is connected, so that they can move away from viewing learning as the accumulation of 
isolated facts.  Integration also helps develop life-long learning habits, in that it encourages students to look for 
meaning in everyday events, and to see that new information from other areas can be useful.  Integration also offers 
the opportunity for students to apply their strengths in different areas of the curriculum. 

 

An example of integration of curricular goals might be between language arts and mathematics, where 
students examine kinds of questions by collecting data on question usage in their own classroom.  For example, how 
often do teachers ask Yes-No questions?  Who asks more questions—students or teachers?  Do all questions reverse 
the subject and verb?  In this example, students would study language arts by learning about questions.  At the same 
time, they would learn math while they collect and analyze data, using math to gain a deeper understanding of 
questions. 

 
TECHNOLOGY 
 The CHIME Charter School will produce students who are capable information technology users.  We will 
create students who are information seekers, analyzers, evaluators, problem solvers, and decision makers.  Creative 
and effective uses of technology will be interwoven throughout the content areas so that not only will students 
become effective communicators, collaborators, publishers, and producers, they will also have the tools to be 
informed, responsible, and contributing citizens as they grow into adulthood. 
 
DEEP LEARNING 
 

 The CHIME Charter School resolves to take the time that it requires for students to “go deep” with their 
learning.  Our goal is not to teach a list of skills “a mile wide and an inch deep.”  Rather, the curriculum will be 
organized around central questions and themes which will encourage students to “uncover” the curriculum, taking 
the time required to construct meaning.  At the same time, teachers adapt instruction for individual needs.  The 
Block Scheduling approach adopted by the CHIME Charter School reflects the commitment the school and its 
faculty have to ensuring that deep learning can occur for all students. 

As with an integrated curriculum, the idea of going deep will provide a model for life-long learning habits.  
Studying in depth reinforces our goal of helping the students know what it means to be a reflective learner, of what 
it takes to truly understand something.  Taking the time that one needs to understand in depth is to be expected and 
honored.  Slowing down enough to be thoughtful workers and careful thinkers is a curricular goal, as well as a 
hallmark of an educated perspective. 

SOCIAL LEARNING AND POSITIVE BEHAVIORAL SUPPORT 
 

A strong social community among students, parents, and professionals is integral to the CHIME Charter 
School.  When students feel safe, welcome and important to the community, they can operate at their maximum 
potential.  This sense of well being also allows students to actively participate in the life of the school community, 
by seeing themselves as part of something larger. 

Because students are learning to understand their roles as social beings, the program will present positive 
behavioral support for them as they grow.  Social skills instruction will be embedded in all areas of the curriculum.  
The goal is to help students to understand themselves as members of a community, to develop respect for others, to 
appreciate, to express their ideas, and to solve problems with others through positive, honest and direct interaction. 

To establish a sense of community, students will share their work with each other and with the community 
at large.  For example, the Charter School will frequently engage in activities that will welcome the community to 
attend and see the learning occurring at CHIME.  

Positive behavior support programs emphasize respecting and valuing the learner, as well as building 
appropriate behaviors and skills to replace challenging behaviors.  The staff will use a “Gentle Teaching Sequence”: 
Ignore/interrupt, Redirect and Reward.  Teaching, encouraging, reminding and consistently reinforcing expected 
behavior will create a proactive, positive climate and less need for reacting to rule violations.  We ask that parents 
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also interact in a positive, supportive manner with all children, fellow parents and our staff members.  It is important 
that we model and practice respectful conflict resolution at all times. 

       Chapter 2 

DAILY OPERATIONS 
 

CALENDAR AND SCHEDULE 
 
CALENDAR 
 

The CHIME Charter Middle School follows a single-track calendar.  This calendar provides an opportunity 
for teachers to participate in staff development, and for students to participate in extended enrichment or extra-
curricular activities. 
 
The calendar for 2010-2011 is as follows: 
 
Opening Day:  9/7/10      
On-Track:  9/7/09 – 12/17/10  69 days 
Break:   12/20/10 - 1/31/2011 
On-Track:  1/3/11 - 4/15/11    73 days 
Break:   4/18/11 - 4/29/11 
On-Track:  5/2/11 - 6/24/11  38 days 
Last Day:  6/24/11 
Total      180 days 
 
BELL SCHEDULE 
 

Students at CHIME Charter School will engage in deep learning and integrated curriculum that meets 
diverse needs through the use of block scheduling.  The following is a table depicting the CHIME Charter School 
block schedule for students in Grades 6-8: 
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CHIME Charter Middle School  

Bell Schedule 2010-2011  
                 

  Monday Tuesday Wednesday Thursday Friday  

7:30 AM - 8:05 AM 

Co-Plan Faculty Meeting Co-Plan Co-Plan Paraprofessional Training  

8:10 AM - 8:30 AM Home Team 

 

8:35 AM - 9:25 AM Period 1 

 

9:30 AM - 10:20 AM 

Per. 1 Block Per. 4 Block Per. 1 Block Per. 4 Block 

Period 2 

 

10:20 AM - 10:35 AM Nutrition 

 

10:40 AM - 11:30 AM 

Period 3  

11:35 AM - 12:25 PM 

Per. 2 Block Per. 5 Block Per. 2 Block Per. 5 Block 

Period 4  

12:25 PM - 1:05 PM Lunch 

 

1:10 PM - 2:00 PM 

Period 5  

2:05 PM - 2:55 PM 

Per. 3 Block Per. 6 Block Per. 3 Block Per. 6 Block 

Period 6  

3:00 PM - 3:30 PM Debrief Debrief Debrief Debrief Debrief 

 
          

 
 
 
An important note about our schedule: 
 

During weeks when a holiday falls on a Monday, the schedule will be altered to replace the Friday schedule 
with the Monday schedule.  
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STARTING SCHOOL 
 

Attending a new school, and returning to school, can be stressful for both parents and students.  We want to 
recognize and support the emotional needs of each student, but at the same time support his/her independence and 
successful adjustment to school.  If you have concerns about your child’s adjustment to school, please discuss them 
with your child’s Hometeam teacher so that a plan may be implemented to facilitate the transition. 
 
CHIME CHARTER SCHOOL MUST RECEIVE THE FOLLOWING INFORMATION BY THE FIRST DAY OF 
SCHOOL: 
 

Emergency Cards:  
 
Every family needs to fill out a new emergency card every school year before classes begin.  We must be 
able to reach you at all times in the event of an emergency.  These must be turned in to the office.  
Please fill out a new emergency card immediately if any of the following information changes: 
 

• Home address 
• Home, work and cell phone numbers 
• Doctor’s phone number  
• Names and phone numbers of people who are authorized to be called in case of an emergency or to pick up 

your child after school 
 

Immunization Records 
The school must have immunization records on all students.  State law requires that we receive 
immunization records prior to the enrollment of the student. 
 
Eligibility Survey for Federally Funded Program (2010/2011): 
 
Every family MUST fill out an Eligibility Survey for Federally Funded Programs form prior to being 
admitted to class.  CHIME does not have a federally funded lunch program.  HOWEVER, this form is 
required by each family for grant demographics regardless of qualification.  This information is 
handled confidentially.  

 
DAILY ARRIVAL AND DEPARTURE 

 
ARRIVAL 
 

There will be no supervision on campus or outside of the gate before 7:30 AM.  Students can arrive after 
7:30 AM.  Morning care is currently free. 
 
 
 
LATE ARRIVAL & TARDY POLICY 
 

School begins promptly at 8:10 AM.  Students arriving after 8:10 AM must first go to the office to receive 
a pass to go to class.  This is necessary to ensure that we have accurate attendance records, as well as to assure the 
students’ safety.   
 

Parent(s)/Guardian(s) are encouraged to accompany their student to the office when late.  If this is 
impossible, students must have a note from their parent or guardian with the date, the student’s full name, and the 
reason why he or she is tardy.  It is important that all students are on time to all classes.  When a student is tardy, it 
disrupts the instructional process for other students and the teachers.  Furthermore, tardies can affect the student’s 
Citizenship grade, and can also affect their academic grade as well. 
 

 A student is tardy unless seated in his/her assigned seat before the tardy bell rings. 
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 Students who arrive after 8:10 AM must report to the office for a pass to go to class. 

 
 Three unexcused tardies per trimester will earn a “U” in Citizenship in the class where the tardies occurred.  

This includes the Hometeam period at the beginning of the day. 
 

 U’s in Citizenship will affect student’s participation in extra-curricular activities and/or the culmination 
ceremony.   

 
 Chronic tardies will result in a Student/Parent/Guardian conference and in CHIME fulfilling its requirement 

to report student attendance to the State Attendance Review Board. 
 

 Tardies will be recorded on the progress reports and the trimester report cards.   
 

 A student who is sent to the office for a dress code violation will receive an unexcused tardies. 
 

 Acceptable reasons for verified excused tardies are: 
a. Illness 
b. Medical and Dental Appointment (verified by a note from the Medical or Dental office) 
c. Family Emergency 
 

DISMISSAL 
 

• The instructional day ends at 2:55 PM.  Students remaining on campus or outside of the gate after 3:15 PM 
must attend our Homework Club and will be charged accordingly.  Please note that CHIME Charter School 
does not provide supervision outside the gate after 3:15 PM.  All students left outside of the gate at 3:15 
PM will be escorted into the after school program.  Absolutely no students will be allowed to wait outside 
of the school after 3:15 PM to wait for pick up. 
 

• Due to liability issues, your child must be enrolled prior to attending the after school Homework Club.  
Completion of membership forms and the credit/debit authorization agreement must be on file before 
admittance to the program.  The charge is $6.00 per hour per child. 
 

 

PERSONAL EMERGENCY 
 

In cases of emergency during the school day, your child will only be released into the custody of those 
people whom you have previously identified on the emergency card.  Persons not on the emergency card can pick up 
a student only if the parent has sent a hand-written note to the school notifying the school of the school person’s 
identity.  The person then picking up your student will be asked to verify their identity.  No one under the age of 18 
may pick up a student. 

 
 
 
 

LEAVING THE SCHOOL DURING THE DAY 
 

If you must pick up your child early for an appointment during the day, please send a note directly to the 
office.  The note should state the reason for leaving early and the time of pickup.  Please keep doctor and dental 
appointments during school hours to a minimum.  Parents / guardians must sign a logbook in the office, releasing 
the school from responsibility.  After the parent/guardian has signed the logbook, the student will be sent to the 
office.  Parents / guardians may not enter the classroom to pick up a student.  Students will not be asked to leave 
class and wait in the office for their parents to arrive to pick them up early.    
 
VISITING THE SCHOOL 
 

We regret that it is not possible to allow guests of individual students on our campus.   
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All parents / guardians and other visitors must sign in at the office and wear a badge that is issued by the 

office.  This is necessary to assure a safe environment.  Observations will be scheduled with the teacher, in advance, 
for a 20-minute observation at the end of the designated class.  

 
Occasionally parents/guardians may be asked to accompany their student to class due to a behavior 

challenge.  This will be followed by a conference with the principal. 
 

HEALTH AND ABSENTEEISM 
 
ILLNESS 
 

Please call the office before 9:00 AM when your child is ill.  For your child’s protection and the protection 
of others, please do not send your child to school sick.  If your child complains of feeling sick at school, depending 
upon the severity, you may be contacted to pick him/her up.  Students are responsible for class assignments and 
homework given during their absence.  Daily homework assignments are posted by clicking the “Homework/Daily 
Calendar” link on our website, www.chimeinstitute.org.  You must register with the schoolsync website in order to 
receive the homework postings via email.  If you choose not to register with the website, you can still view the 
homework postings. 

 
After a five day absence, a doctor’s note will be required for the student to return to school. 

 
ABSENTEEISM 
 

Please read the school calendar carefully and plan your vacations around it.  Regular attendance at school is 
necessary for children to progress academically, as well as to be part of the social community of the school.   
 

In addition, the school receives funds based on the number of days that children attend school.  These funds 
are called ADA funds, for Average Daily Attendance.  Regular attendance of all children will help to assure that the 
school receives the funds needed to provide a high quality instructional program, so good attendance is encouraged.  
Strong daily attendance is also an indicator of a quality educational program.    
 

When returning from an absence, children must bring a note indicating the reason for the absence or the 
state requires that we consider the student truant.  The state of California requires a written excuse signed by the 
parent / guardian for readmission to class.  Please include date, student’s first and last name, and reason of absence 
in your note.  If the parent/guardian does not call or send a note, the absence will be marked ‘truant’.  Schoolwork 
may not be made up for “truant” absences or absences due to suspension from school. 
 
Note:  Ten absences or more must be reported to the state, whether they are excused or unexcused. 
 

Excused absences are defined as absences due to personal illness or injury, unavoidable medical or dental 
appointments, religious holidays, bereavement, and serious family situations.  Vacations and absences for personal 
convenience are not excused absences.  Students who anticipate an excused absence must arrange for make-up work 
with their teachers prior to the absence.  Students who have unexpected excused absences must see their teachers 
upon their return to make up any missed work.  Ten excused absences or more must be reported to the State 
Attendance Review Board. 

 
 

MEDICATION 
 

A doctor’s medical authorization will be required for all medical protocols, including medications to be 
administered at school.  Medications will be stored and administered in the school office.  All over the counter 
medication must be stored and administered by the school office. 

 
HOMETEAM 
 

Every day, students will go directly to Hometeam.  Students will have the same Hometeam teacher all year 
long.  This is the place where students will receive information about what is going on in the school, engage in test 
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prep, and learn valuable social skills lessons.  Students must be on time to Hometeam.  Three unexcused tardies to 
Hometeam will result in a “U” on the student’s report card as the Citizenship grade.  Students that are late or 
continually miss Hometeam often lack a connection with the school, and miss out on valuable information that will 
assist them in having a successful 6th – 8th grade experience.  They also will not receive important paperwork such as 
weekly calendars, changes in the daily schedule, assembly announcements, picture order forms, fundraising flyers, 
and messages from the principal.  Please support your child’s success in school by making sure they arrive at school 
on time. 
 

Please note that hot drinks are not allowed in Hometeam.  If you stop for a hot drink before school, make 
sure you drink it before 8:10 AM!  Students that bring hot drinks into the office or Hometeam will be asked to throw 
them away by an office staff member or teacher. 

 
 
OFF-TRACK Enrichment Programs 

 
Enrichment programs will be offered during the summer.  These will be at a cost to be determined.  

 
 

ALGEBRA READINESS 
 

An additional Algebra Readiness course will be required for all 8th graders who receive a C- or below in 
the final trimester of their 7th grade year, or in the first two trimesters of their 8th grade year.  Students will take 
Algebra Readiness simultaneously with their required Algebra course.  Algebra Readiness will take the place of 
their Enrichment course. 
 

 
EIGHTH GRADE ACTIVITIES 
 

Eighth grade students may attend the following extra-curricular activities only if they have a 2.0 grade point 
average at the time of event: 

 
• Eighth Grade Picnic 
• Eighth Grade “End of the Year” Field Trip 
• Please note:  this is not an all-inclusive list.  Other events, such as dances, may be spontaneously planned 

during the year. The same 2.0 grade point average applies. 
 
 
 

CHIME CHARTER SCHOOL’S CULMINATION REQUIREMENTS 
 

• A certificate is awarded to those pupils who have satisfactorily completed the 6th – 8th  requirements as 
prescribed by the Board of Education. 

• In order to receive a certificate, each pupil: 
1.  Must pass 15 out of the 18 subjects in the final three trimesters of middle school.  

• In order to participate in culmination exercises and eighth grade activities, each pupil: 
       1.    Must pass 15 out of the 18 subjects in the final three semesters of middle school. 

2. May not receive more than three U’s in Citizenship during the school year.  Note: Three 
unexcused tardies equals one ‘U’ in Citizenship.  This includes Hometeam in the morning. 

3. Must clear all school debts including textbook and after school program. 
4. Must not sustain any serious disciplinary infraction during the 8th grade year.  THIS WILL KEEP 

A STUDENT FROM PARTICIPATING IN THE CEREMONY. 
 

• CHIME Charter School’s faculty will review the records of each 8th grade student and certify the eligibility 
of each candidate for a diploma and participation in Culminating exercises. 
 

 
STUDENT ID POLICY 
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Students will be given Student ID after picture day in October.  Students are required to bring their student ID’s to 
school on a daily basis.  Student ID’s are required to attend field trips, school dances, and other school functions.  
Student ID’s are required to check out P.E. equipment for use during nutrition and lunch. 
 
 
LUNCH AND NUTRITION 

 
Please send a healthy snack and lunch each day.  There will be an opportunity for children to eat healthy 

snacks in the morning during Nutrition.  Students may also have a healthy snack after school if they stay for 
Homework Club.  The following are suggested healthy snacks/lunches: fruit, vegetables, sandwiches, crackers, 
cheese, bread, fruit juice, milk, water, beans, pretzels, corn nuts, granola bars, nuts, and seeds without shells.   
 
 
STUDENT STORE 
 

Our Student Store helps to build our student activities fund, which is used for such things as transportation 
for field trips and other fun activities at the school.  The Student Store is open during nutrition and lunch.  The 
Student Store is closed on all rainy days, and may be closed at any time.  The Student Store is for snacks and 
school supplies only.  Snacks should not substitute as a lunch for students.  The Student Store does not sell soda or 
candy, but does sell popsicles on hot days.  Please provide your child with a healthy lunch everyday.  Students 
should not bring more than $5.00 to school. 

 
PHYSICAL EDUCATION 
 

CHIME Charter School (6th – 8th) takes physical education very seriously!  We have consistently 
participated in the Governor’s Challenge every year, and expect all children to participate three times a week in 
physical activity to the best of their ability.  Please note that CHIME only accepts a parent/guardian’s excuse note 
for one P.E. period.  If a student is going to need to “sit out” for more than one period, a doctor’s note will be 
required.  If a student does not have a doctor or parent/guardian’s note and does not participate in Physical 
Education, the student will not receive any points for the day.  All students must participate in all physical education 
activities offered at CHIME whether it is on campus or at the park.  Students that do not participate in P.E. will be 
given an alternate written assignment as provided by the P.E. coach.  Please note that permission slips are necessary 
for swimming and going to the park.  Students must come to school dressed in P.E. dress code on P.E. days. 
 
AFTER-SCHOOL PROGRAMS / EXTRA-CURRICULAR OPPORTUNITIES 
 

Homework Club will be available from 2:55 PM until 5:30 PM, starting the first week of school for a fee of 
$6.00 per hour.  If the student does not have any homework that day, he/she is required to do silent reading and 
complete a daily reading log.  ALL families are required to fill out a Homework Club form in case of emergency.  If 
a child is not picked up by closing, the family will be charged $1 per minute after 5:30 PM.  If the family cannot be 
reached after 5:30 PM, the police will be called. 

CELEBRATIONS 
 

If you would like to celebrate a special event in your child’s life during school, i.e., a birthday, please 
contact your student’s Hometeam teacher in advance.  Celebrations may only occur in the morning between 8:10 
and 8:30 AM.  If you bring a healthy snack to share (bagels, muffins, etc), please make arrangements with the 
Hometeam teacher and bring enough for every student in the class.  Please do not bring candy or cookies to school 
on holidays, or days surrounding the holidays, unless you have obtained permission from the Hometeam teacher.  
For celebrations outside of school, unless all students in the class are invited to your child’s party, invitations 
should not be given out in school.   

 
TEXTBOOKS 

 

All students are provided textbooks in order to enhance their learning.  It is the responsibility of each 
student and parent/guardian to care for these textbooks.  When books are lost, abused, or stolen, parents/guardians 
must reimburse the school for the cost of the textbook.  CHIME is not responsible for incurring fees due to lost, 
abused, or stolen textbooks.  The average cost of a new textbook is $75.00 for each book.  In order to better care for 
textbooks, we are requiring that all textbooks be covered.  Anyone who has large brown paper bags (from the 
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supermarket) is requested to please send them to school with your child.  Please do not use the fabric book covers as 
they distort the textbooks’ cover. 
 

If a textbook is lost or stolen, the student is to check with the teacher.  If the student is unable to locate the 
book entirely, he/she should immediately pay for the lost book in the office so that he/she can receive a new book.  
Students that do not clear textbook fees at the end of their 8th grade year will not be able to participate in the 
culmination ceremony.   
 
HONOR ROLL 
 

Students that have a 3.0 grade average or higher will be on our “CHIME Champs Honor Roll”.  The honor 
roll will appear in our monthly newsletter the “CHIME Chatter” on the first Monday of the month.  Please note: if 
students have 3 or more unexcused tardies in a class (including Hometeam), they will not appear on the Honor Roll.  
Students that have any U’s, D’s, or F’s at the time the honor roll grades are checked will not appear on the Honor 
Roll.   The honor roll is not negotiable.  CHIME’s Honor Roll is not just for grades; we honor students for timeliness 
to school.  Timeliness to school prepares students for a successful future in high school and the workplace.   

 
 
GOTCHAS 
 

CHIME’s use of “Gotchas” is a system to reward student for going “above and beyond” with good 
behavior.  By rewarding good behavior instead of always reprimanding negative behavior, we see an increase in 
positive behaviors and a more positive school environment.  “Gotchas” may be given out by paraprofessionals, 
teachers, interns, office staff, and the principal.  Examples of “Gotcha Rewards” would be given for things like 
cleaning up the lunch area without being asked, making a new student feel comfortable by being a “peer buddy,” 
helping a student in need, assisting a substitute teacher with the classroom procedures, or taking the non-recyclables 
out of the recycle bin.  “Gotchas” may be redeemed in the Student Store for food items: 
 5 Gotchas = candy 
 10 Gotchas = item of their choice from the Student Store 
 20 Gotchas = gift card 
Please note the following rules with regard to our “Gotcha” positive rewards program: 

• Combining or sharing “Gotchas” is not allowed. 
• “Gotchas” must be filled out completely by the adult. 
• Forged signatures on “Gotchas” will result in the loss of the “Gotchas” and a phone call home by 

the principal. 
• Gotcha rewards will not be available the last week of school, so be sure to redeem your rewards 

before then! 
• “Gotchas” may not be saved and redeemed the next school year.   
• “Gotcha” rewards are not available in the summertime. 
• Students may not make special requests for gift cards; they must accept the gift cards that are 

available in the Student Store. 
• Once a student collects 20 Gotchas, Gotchas must be redeemed immediately.   

 
HOMEWORK POLICY AND GRADING 
 

Homework that is of reasonable quantity and difficulty will be assigned to reinforce and strengthen skills 
and concepts learned in school.  Homework will assigned daily in all academic classes.  Students will be guided to 
write their homework assignments down in their daily agenda.  The fee for the Handbook/Agenda and Portfolio 
binder will be collected by the Hometeam teacher the first week of school.  The agenda promotes character 
development and organizational skills.  Daily Homework and Grades may be viewed anytime through our website 
www.chimeinstitute.org.  
 

Each student should attempt to complete homework independently, but may need assistance.  If your child 
needs assistance, please do not do it for him/her.  Please guide your child, allowing him/her the opportunity to do 
their own work. 
 

It is the student’s responsibility for making up the assignments he or she missed due to being absent.  
Students may not make up classwork or homework for unexcused absences that involve behavioral infractions such 
as suspension. 
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Teachers will provide the materials needed to make up the assignment(s) at the student’s request.  Students 

must request make-up work the next class day after being absent.  Make-up work is due the following class 
period.  Late work will not be accepted past the designated due date.   

 
Cheating or copying schoolwork is never allowed.  The student will receive zero points on the assignment, 

and a parent or guardian will be called.  If the situation involves a student allowing another student to copy their 
schoolwork, both students will receive zero points on the assignment and both parents/guardians will be called. 
 

For extended absences, please contact your child’s Hometeam teacher, who will then collect the homework 
for you.  You must then collect the homework from your child’s Hometeam teacher in person. 
 

If your student’s homework is consistently too difficult, please let the teacher know.  Homework should be 
challenging, but not impossible! 

 
Please have the following materials available at home for homework assignments: 

sharp pencils   lined paper  blue/black pens  scissors 
crayons and/or markers  ruler   calculator  tape 
white out tape   dictionary  colored paper  glue 
 

  
WAYS TO SUPPORT AND MONITOR HOMEWORK 
 
By looking over your child’s schoolwork, you can learn about what is happening at school and spend quality time 
with your child.  Here are some ways to make the most of this experience: 
 

• Establish a regular quiet place and time for homework.  This helps children to develop good study 
habits that can last a lifetime. 

• Sit down with your child and give him/her your full attention.  Turn off the television and do not 
allow interruptions during this special time. 

• Ask your child to tell you about the work as s/he shows it to you.  Ask your child to point out 
his/her favorite and least liked kinds of schoolwork.  Ask what was most and least difficult. 

• Do not expect your child’s work to be perfect.  Making errors is part of learning.  If you 
emphasize your child’s errors, he/she may discard papers that are less than perfect, and be 
reluctant to share work with you. 
 

DRESS CODE 
 

CHIME Charter School (6th – 8th) recognizes that a person’s appearance is indicative of their positive self-
image and ability to be self-disciplined.  What is appropriate appearance, however, in recreational or leisure 
situations may not be appropriate in the school environment.  The school requires that a student come to school 
clean, well groomed, with their clothing laundered, and in good condition.  Clothing should not be form fitting, 
revealing or torn.  

 
 
 

 
DRESS CODE SUPPORT 
 

All students attending CHIME Charter School (6th – 8th) are required to follow the school dress code.  The 
dress code is intended to promote a feeling of school community and team spirit.  The dress code also supports the 
philosophy that mind and body are more important than clothing styles.  Conforming to the dress code is one of the 
easiest ways for students to show their cooperation and support for CHIME Charter School. 
 

All of the items mentioned below can be purchased locally or through catalogs.  However, we also will be 
selling dress code items and Spirit Gear through the Student Store.  All clothing and Spirit Gear funds will go 
towards the Parent Association, who will use the funds to support Physical Education, Arts, and Music Programs.   
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Our dress code is defined as follows: 
 
SHIRTS: 
 
Acceptable 

1. Polo shirts or plain t-shirts, short-sleeved or long-sleeved in the following colors: 
* White    *Yellow   *Navy 

 

Unacceptable 
2. No other logos, stripes, graphics or any other embellishments are acceptable. 
3. Tight fitting 
4. Oversized 
5. Midriff/low cut 
6. Short in length 
7. Tied in the back  
8. Tank tops or spaghetti straps 

 
PANTS / SKIRTS / SHORTS: 
 

Acceptable 
1. Navy or Khaki (solid) in color only 
2. Skirts and shorts must be two inches above the knee. 
 

Unacceptable 
1. Sagging below waistline 
2. Tight fitting 
3. Taped, rubber banded, or stapled hem 
4. Gathered at waist (bunching) 
5. Dragging/touching the ground 
6. Oversized or extra wide legs 
7. Split, torn, or cut pants 
8. Visible undergarments 
9. Shorter than two inches above the knee is unacceptable. 
10. Short shorts with tights. 

 
BELTS: 

1. Not extend more than 3 inches longer than waistline. 
2. No dangling/hanging 
3. No initials or insignias on buckles 
4. Belts must be woven through all loops 

 
OUTER WEAR: 
 

Acceptable 
1. Sweaters, lightweight jackets, hoodies, and flannels must be navy blue, yellow or white, solid color only 

with no logos, stripes or embellishments. 
2. Fleece lined hoodies are not considered coats and must be in dress code colors: navy blue, yellow, or 

white. 
3.  Heavy winter coats may be in any color but they must be solid with no logos, stripes or 

embellishments. 
 

Unacceptable 
1.  Any logos or embellishments other than the CHIME logo. 
 

GYM CLOTHES: 
1. Navy blue or khaki shorts or sweats only. 
2. Shorts must be above the knee, but no shorter than two inches above the knee. 
3. White, navy, or yellow polo or plain t-shirts only. 
4. No logos or embellishments other than the CHIME logo. 
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5. There are no provisions for changing into gym clothes at school; students must come dressed for gym on 
days that they are scheduled to have P.E. 

6. Athletic shoes that provide support must be worn on P.E. days, even on days designated as free dress. 
 

SHOES: 
1. Dress or athletic shoes must be closed-toed, comfortable and appropriate.  On P.E. days, students must 

wear athletic shoes that provide support.  
2. Moccasins, sandals, slippers, and boot like shoes are not acceptable. 
3. Soles higher than two inches are not acceptable. 
4. Platform shoes are not acceptable. 
5. Standard socks that cover the ankles are required at all times. 

 
UNDERSHIRTS: 

1. Undershirts may be cotton/cotton/polyester blend. 
2. Undershirts may be white, yellow, or navy blue in color. 
3. Number: one undershirt only 
4. Extending beyond sleeve or waistline is not acceptable. 

 
MISCELLANEOUS: 

1. No sunglasses (unless prescribed by a doctor-must bring doctor’s note) at any time. 
2. No wallet chains/chain-like accessories. 
3. No earrings greater than 1-inch diameter loops or dangling styles, no spiky earrings of any kind. 
4. No leather bracelets or belts with metal designs, spikes, or studs 
5. No hats, hoods, or baseball caps are to be worn at any time. 
6. No bandanas, beanies, or du-rags at any time. 
7. Grooming (such as applying makeup, brushing hair, etc) is to be done at home.  Any jewelry, makeup, or 

other accessories which are considered a distraction to students or faculty will be brought to the Principal 
for her discretion. 

8. No extreme makeup. 
9. No glitter/stickers; no writing on any body parts. 
10. No tattoos, fake or real. 
11. No spiked or dangerous jewelry (handcuffs, choker-chains, over-sized necklaces or leather spiked/studded 

accessories). 
12. No grilz or accessories for the teeth may be worn. 
13. Body piercing is not allowed except for the ears. 
14. No suspenders. 
15. No safety pins. 
16. Any clothing items, stickers, logos, or tattoos which reflect objectionable slogans / writing / pictures (e.g., 

drugs, gangs, alcohol, tobacco, sex, inappropriate language, or religious references) are not allowed. 
17. No dangerous/or scary pictures (such as skulls) are allowed.   
18. Note: This is not an all-inclusive list!  As trends change, this list may be modified.   
 

FREE DRESS DAYS: 
 

1. Will be awarded at the principal’s discretion.  Students will be notified in Monday calendar. 
2. Clothing must still be in good taste and appropriate for school. 
3. Free Dress clothing must follow the rules under the “Miscellaneous” category above. 
4. Students must wear closed toed shoes and participate in P.E. on Free Dress Days if applicable. 
5. Clothing should not be form fitting, revealing or ripped. 
6. No tank tops or spaghetti straps. 
7. No pajamas or sleepwear. 
8. Clothing must not be tight fitting or higher than two inches above the knee (shorts or skirts). 
9. Athletic shoes must be worn with free dress on P.E. days. 
10. Any clothing or accessory that depicts any form of profanity, violence, drugs, alcohol, vandalism, weapons, 

tobacco, sexual overtones, promotion of gang/criminal activity or is offensive to any gender, race, religion, 
ethnicity or nationality is unacceptable and not permitted. 

 
The dress code will be strictly enforced! 
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It is unacceptable for students to be out of dress code.  Students who come to school inappropriately 

dressed will be asked to change clothing immediately.  Every attempt to provide alternate, clean clothing will be 
made before calling a parent/guardian to bring proper clothing to the student.  The student will not be able to return 
to class if their attire is in violation of the dress code.  Students will wait in the office for the parent/guardian to 
arrive with proper clothing. 
 

Accommodations will be made as appropriate for students with special needs.  See the School Principal if 
you believe your child needs an accommodation. 
 
JEANS AND 8TH GRADE CLASS T-SHIRTS:  
 

Students are allowed to wear blue jeans on Fridays.  Rules under the “Pants/Skirts/Shorts” category under 
“unacceptable” applies for jeans as well.  Only the color blue will be acceptable.  Alternate colors will not be 
allowed.   Students may not wear jeans on Thursday when there is no school on Friday of that week.  Eighth 
grade class t-shirts may be worn only on Fridays. 

 
SPORTS UNIFORMS: 
 

 Students may not wear their sports uniforms during the school day.  Students must follow the dress code 
policy as stated above.  Students must change into their sports uniform before the game or event. 
 
LOST AND FOUND: 
 

A Lost and Found bin is located outside of the main office.  This bin is mainly used for clothing items, 
lunch boxes, etc.  All other items (cell phones, agendas, etc.) will be brought to the office.  All articles, when found, 
should be turned in immediately to the appropriate location.  CHIME Charter School is not financially responsible 
for any items brought on campus by a student, faculty, or staff member.  All lost and found items located in the 
office and in the bins will be donated a week before the end of each trimester. 
 
DISCIPLINE POLICY: 
 

The discipline policy of the CHIME Charter School is based on concepts of positive behavioral support and 
a progressive discipline process that will involve the students, school staff, parent(s) and/or legal guardian(s) and the 
student’s caregiver(s).  The discipline policy is guided by the notion that students should be accountable for their 
behavior.  The climate of the CHIME Charter School will be one of support, understanding and respect.  Every 
effort will be made to model appropriate behavior and to be proactive in preventing the need for students to engage 
in undesirable behavior.  In short, the CHIME Charter School is committed to providing its students an opportunity 
to experience the benefits of the curriculum in an environment that fosters their potential, self-esteem and well-
being.  Certain expectations of the students are therefore essential to achieving these aims.  Please review the 
attached Positive Behavior Pyramid. 

 

USE OF ELECTRONIC EQUIPMENT SUCH AS CELL PHONES: 

Radios, CD players, video games, game players, IPODS, IPADS or any other electrical devices may NOT be 
brought onto the campus.  Students may, however, be given permission to use their cell phones in the event of an 
emergency.  Laser pointers and beepers are also strictly prohibited at all times and will be confiscated.  CHIME 
Charter Middle School is not responsible for the damage or loss of any cellular phone, radio, CD player, video 
games, game players, IPODS, or any other electronic device at any time. 

Cell phones and all other electronic devices will be confiscated by any CHIME Charter Middle School employee if 
taken out during the school day.  Texting is never allowed, and the principal may request that parents/guardians 
check their student’s cell phone activity.  Students may not have obscene or inappropriate pictures in their cell 
phones.  Cell phones will never be returned to students; cell phones will only be returned to parents, guardians, or 
another approved adult. 
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Parents/guardians should contact the school to get in touch with their children.  Parents/guardians are welcome to 
call the office or come in at any time during the school day.  Please do not call or text your child during the school 
day.  With permission, students may use the office phones if they need to call home for any reason. 

 
EXPECTED STUDENT BEHAVIOR 
 

Students should always remember that their behavior at school and school-related activities is a reflection 
not only on themselves but also on CHIME Charter School.  The following is what is expected from a CHIME 
Charter School student. 

GENERAL RULES  

Students should 

1.  Be seated when the bell rings/class begins. 
2. Be courteous to all.   
3. Follow all classroom rules and teacher directions. 

LUNCH-TIME RULES 

Students should 
 

1. Remain seated during the first 15 minutes of lunch (until the second lunch bell rings in the designated 
lunch area (no food or drink may be taken from the eating area). 

2. Clean up after themselves, and not throw food or run in the lunch area. 
3. Recycle the appropriate items from their lunch box and/or items purchased from the Student Store. 
4. Respect other students’ and adults’ eating time by not engaging in active games or loud activities in 

the eating area.  

CAMPUS-WIDE RULES 

Students should 

1. Be courteous and respectful at all times, and greet visitors to the campus.  
2. Stay in designated areas only. 
3. Wait to enjoy gum after school. 
4. Throw all trash away in a trashcan, and recycle all recyclables. 
5. Lock bicycles on bicycle rack (CHIME is not responsible for stolen bicycles). 
6. Only ride skateboards or roller blades off campus grounds. 
7. Refrain from using profanity. 
8. Abide by the following prohibitions: gambling, lying, fighting, possessing inappropriate literature or 

material, or involvement in verbally or physically abuse of another individual. 
9. Cellular phones, radios, CD players, video games, or other electrical devices must not be used during 

school hours.  Please ask permission if you must use your cell phone in an emergency during school 
hours. The use of CD players, IPODS, and video games is not allowed on campus.  Laser pointers and 
beepers are strictly prohibited at all times and will be confiscated.  

10. Display respect towards others by not tampering with cars on campus, bringing matches, lighters, or 
any type of explosive device to school or any form of weapon on campus, or not leaving campus 
without permission. 

11. Students are to recognize the individual strengths and abilities of each person on campus by showing 
respect to all students and adults and refrain from name-calling, using slurs, or engaging in other 
demeaning or potentially humiliating actions. 

FIELD TRIP RULES 
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Students should 

1. Be on their best behavior. 
2. Pay strict attention to the directives of the moderator and/or chaperone(s). 
3. Pick up all personal trash on the bus or at the field trip site. 
4. Show respect and courtesy to all non-CHIME Charter School persons.  
5. Represent CHIME Charter School through positive words and deeds. 
6. Wear appropriate clothing in accordance with the school dress code. 

BACKPACKS AND BOOK BAGS 

Backpacks and book bags are a desirable and necessary part of school life.  However, there are times when 
they pose certain problems.  Students are asked to follow individual classroom teacher’s directions as to where to 
keep bags.  In order to keep the campus safe, we expect students to make sure that their bags do not block doorways.  
Students may store bags in the designated areas.  If they choose to carry the bags, they are expected to adhere to the 
following: 

1. Backpacks/book bags are considered the personal property of the student.  No student may go into another 
student’s bag without permission. 

2. Backpacks/book bags are expected to be maintained so that they provide a positive form of organization for 
the student.  In some cases, teachers will assist students in learning how to maintain an orderly book bag.  
Parents/Guardians are encouraged to also assist in this endeavor. 

3. If the student’s backpack is stolen, the parent/guardian is financially responsible for the stolen textbooks 
located inside the backpack. 

EMAILS 

One of the best ways to communicate with teachers and/or the principal is via email.  All email addresses 
can be found on our website www.chimeinstitute.org.  Please allow 24 – 48 hours for CHIME’s faculty to respond to 
emails. 

TRANSCRIPTS, RECORDS, ETC.  

Our friendly office staff is happy to help you with any paperwork that you need.  Please provide the office 
with 24 hour notice for special requests such as transcripts, report cards, and/or testing records.  We will be happy to 
provide you with whatever you need with the proper notice.   

 

HARASSMENT & DISCRIMINATION POLICY: 

CHIME Charter School is committed to providing a learning environment that is free from harassment in 
any form.  Harassment of any student by any other student, or employee, is illegal according to Civil Code 
(California Educational Code 212.5) and is strictly prohibited.  The school will treat allegations of harassment 
seriously and will review and investigate such allegations in a prompt, confidential, and thorough manner. 
 

A charge of harassment shall not, in and of itself, create the presumption of wrongdoing.  However, 
substantiated acts of harassment will result in disciplinary action, up to and including dismissal.  Students found to 
have filed false or frivolous charges will also be subject to disciplinary action, up to and including dismissal. 
 

Harassment occurs when an individual is subjected to treatment, or a school environment, which is hostile 
or intimidating because of the individual’s race, creed, color, national origin, disability, or sex.  Harassment can 
occur any time during school or during school-related activities.  It is the student’s responsibility to: 

1. Conduct himself or herself in a manner which contributes to a positive school environment. 
2. Avoid any activity that may be considered discriminatory, intimidating, or harassing. 



26 
 

3. Consider immediately informing anyone harassing him or her that the behavior is offensive and unwelcome. 
4. Report all incidents of discrimination or harassment to the administration. 
5. Immediately discontinue conduct when informed that it is discriminatory, intimidating, harassing, or 

unwelcome. 

Harassment includes, but is not limited to: 

Verbal Harassment 
Derogatory comments and jokes; threatening words spoken to another person. 

Physical Harassment 
Unwanted physical touching, contact, assault, deliberate impeding or blocking movements, or any 
intimidating interference with normal work or movement. 

Sexual Harassment 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual 
nature. 

CHIME prohibits discrimination and harassment based on an individual's sex (including sexual orientation or gender 
identity, pregnancy, childbirth or related medical condition); ethnicity (such as race, color, national origin, and 
ancestry); religion (including religious accommodation); disability (mental or physical disability or reasonable 
accommodation); age; marital status; or any other basis protected by federal, state, local law, ordinance, or 
regulation. Harassment based on any of the above-protected categories is a form of unlawful discrimination and will 
not be tolerated by the CHIME. Harassment is intimidation or abusive behavior toward a student or employee that 
creates a hostile environment and that can result in disciplinary action against the offending student or employee. 
Harassing conduct may take many forms, including verbal remarks and name-calling, graphic and written 
statements, or conduct that is physically threatening or humiliating.  

This nondiscrimination policy covers admission or access to, or treatment or employment in the administration of 
any of its employment, educational programs, admissions policies, athletics, recreational, and other school-
administered programs. The lack of English language skills will not be a barrier to admission to or participation in 
programs or activities. 

 The Principal is designated  to handle all inquiries or complaints regarding its efforts to comply with and carry out 
its responsibilities related to discrimination or harassment based on a student’s sex (Title IX); sexual orientation or 
gender identity (Title 5, CCR, §4910); race, color, or national origin (Title VI); or mental or physical disability 
(Section 504). 

 SAFETY 
 

CHIME Charter School is committed to providing a safe environment for its students and all persons that 
enter the campus grounds.  To facilitate this, certain rules and regulations have been formulated.  It is expected that 
all students and adults will cooperate with these regulations. 

 

 

EARTHQUAKE/FIRE 

School employees will 
 

1. Participate in all emergency training and drills. 
2. Stay calm and direct students in the event of a real emergency. 
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3. Follow the designated school plan.  
 
Students will 
 

1. Participate in all emergency training and drills. 
2. Remain as calm and quiet as the situation allows. 
3. Duck and cover in an earthquake situation until given the all-clear signal. 
4. Leave the building in a quiet and orderly manner when told to do so. 
5. Line up in the designated area for attendance to be taken. 
6. Be on their best behavior until given the all clear or, in case of a major emergency, until a parent or 

guardian picks them up. 
 

MAJOR SCHOOL SAFETY REGULATIONS 

To maintain the safety of the campus, the following major regulations have been adopted.  Failure to abide 
by these regulations will result in very severe consequences. 

1. Drug use/abuse - the use, sale, or possession of drugs, tobacco, or alcohol on campus, during the school 
day, at after school functions, or school sponsored trips, are regarded as a severe breach of school rules.  This 
includes students who attend school-related functions under the influence of a drug or alcohol.  A student guilty of 
any of these infractions will be dealt with in the most serious possible manner. 

2. Gang Involvement - Any type of gang activity or gang association will not be tolerated.  Gang symbols 
on notebooks, book bags, etc., or gang clothing are not allowed on campus. 

3. Weapons - Possession of firearms, knives, or any explosives on campus is expressly forbidden.  This 
rule also applies to toy weapons, paint balls, darts and any ordinary objects that are used in a harmful or dangerous 
manner. 

4. Theft and Vandalism - Students are expected to respect the school’s property as well as property 
belonging to others on campus and in the community.  Taking property belonging to others and vandalism are 
considered serious offenses. 

5. Hitchhiking - This is a dangerous practice and prohibited by CHIME Charter School.  Students stranded 
at school are required to contact the front office or other appropriate school personnel. 

6. Visitors on Campus - For security purposes, ALL visitors must sign in with the front office upon 
entering the school grounds.  Students are not allowed to bring friends to school or school functions without prior 
approval from the Administration. 

7. Leaving Campus without Permission – This is a serious violation.  Parent(s) or guardian(s) and police 
will be notified immediately. 

8.  Flammables – Bringing flammable items to school poses a serious risk and is strictly prohibited.  
Students may never bring lighters, spray colognes or perfumes, spray paint or cans, breath sprays, nail polish, etc.  
Lighters or matches are never allowed.   

9.  Selling Items – Students may not sell any items on campus that are not approved by CHIME 
Administration.  

DISCIPLINARY CONSEQUENCES 
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When there is divergence from these expectations, the staff, the student, and the student’s parent(s)/ legal 
guardian(s) will seek age-appropriate interventions which re-direct inappropriate behaviors into more successful 
behaviors with the least disruption to the student(s) educational program and the class.  A desire of the discipline 
process is to maintain the child in the learning environment and implement interventions that are least restrictive to 
the individual(s) involved. 
 

This discipline policy will not be implemented in a manner that is discriminatory, arbitrary or capricious, 
and will follow general principles of due process.  Students and their parent(s)/legal guardian(s) will sign 
agreements related to their understanding of and responsibility to the standards set forth in the discipline policy as 
explained in this Student/Parent Handbook. 

These policies, procedures and regulations are part of CHIME Charter School’s Student/Parent handbook.  
Students attending CHIME Charter School, as well as their parent(s) or legal guardian(s), will be required to sign an 
official school document agreeing to abide by all these school policies.  Continued attendance at CHIME Charter 
School will be contingent upon signing the aforementioned official school document. 

LUNCH MONITORING: 
 
One example of disciplinary consequences is lunch monitoring.  Lunch monitoring is assigned to students that need 
to spend time off of the yard to reflect on their behavior.   Students will eat their lunch with a teacher and reflect on 
what they did wrong and how they could have behaved differently.  The teacher will refer back to the school rules to 
help the student understand how they violated school policy.  After a student has received 5 days (total) of lunch 
monitoring, the student will be assigned community service on Friday after school with the principal.  After 10 days 
(total) of lunch monitoring, a parent/guardian will be asked to accompany the student to his or her classes for one 
school day and will conference with the principal. 
 
SCHOOL RULES 
 
1. We respect ourselves, others, and property. 
2. We are here and ready. 
3. We learn as much as we can. 
4. We are responsible for our words and actions. 
 
Adhering to School Rules may result in the following: 

• Verbal or written praise/positive reinforcement 
• Positive calls or notes home 
• Enrichment activities 
• Computer time 
• Tangible rewards 
• Points towards assignments or tests 
• Awards and / or other public recognition. 
• Success in learning! 
 

Not adhering to School Rules  may result in the following: 
• Verbal and / or written warnings 
• Loss of Privileges 
• Notices to parent(s)/legal guardians by telephone and/or letter 
• Parent / Staff / Student Conference 
• Lunch Monitoring 
• After School Community Service 
• Parent/Guardian in classroom with student 
• Contracts 
• In-School or out of school suspension 
• Disciplinary Committee/Probation 
• Alternative Educational Placement [Expulsion] 
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Parents/Guardians and students (when appropriate) will be asked to participate on the Student Success 

Team (SST) if a student’s behavior is not improving.  The team will develop appropriate modifications and 
intervention strategies. 
 

Students who habitually fail to comply with school policies by chronically engaging in rule violating 
behavior even after the positive behavioral supports have been implemented and/or who present an immediate threat 
to health and safety may face an alternative in-school placement (in-house suspension) or suspension from school 
depending upon the severity of the infraction.  Individual behavior support or intervention plans will be designed for 
the most persistent rule violators. 
 

Please refer to the Positive Behavior Pyramid for our proactive approach to support students in exhibiting 
positive behaviors and addressing rule violating behaviors. 
 

If rule violating behaviors continue after intervention, the Student Success Team (SST) and/or Discipline 
Committee may determine that CHIME Charter School is not the most appropriate placement for the student (i.e. 
expulsion).  In such cases, the SST and/or Discipline Committee will then help seek an alternative educational 
placement for the student.  It is important that the parent(s) participate on the SST and be active partners in these 
decisions. 
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Chapter 3 

FAMILY INVOLVEMENT 
 

Family involvement and collaboration are central to the mission of the CHIME Charter School.  This 
chapter describes types of family involvement, as well as processes for home-school communication and 
collaboration. 
 
TYPES OF FAMILY INVOLVEMENT 
 

Families may participate in several different ways, depending upon their preferences, strengths and 
resources.  The following sections are adapted from the CHIME Charter School Petition. 
 
UNDERSTANDING AND SUPPORTING THE SCHOOL MISSION 
 

All parents/guardians are expected to support the mission of CHIME Charter School.  The development of 
an inclusive learning community requires the support of families.  Therefore, it is essential that all parents/guardians 
fully understand and are committed to supporting the mission, vision, and goals of the school.  These are some ways 
that families can learn about and support the school mission: 

 
• Read and honor the Home-School Agreement which describes family and school responsibilities including the 

obligation to embrace the school’s vision of an inclusive and fully accessible learning community; 
• Read this Parent/Student Handbook, which provides information about the school’s mission, vision, goals and 

educational program, as well as parent/guardian responsibilities; and 
• Attend workshops and seminars to learn more about inclusive and accessible education, individual differences 

represented by students in the school, educational approaches used in the classrooms, and strategies for 
supporting students’ learning at home and in the community.  

  
INVOLVEMENT IN THEIR STUDENTS’ EDUCATIONAL PROGRAMS 
 

 All parents/guardians are expected to be involved in their children’s educational programs. 
  
 The CHIME Charter School supports a family centered approach, which honors parents’ and/or guardians’ 
priorities, concerns, and goals for their children.  Family members are valued members of the educational team, 
contributing knowledge about their individual children’s characteristics, learning styles, needs, and preferences.  
Ongoing communication between home and school, as well as a respectful and collaborative approach, helps to 
assure meaningful participation by families.  Such participation will be supported through such strategies as: 
 

• Parent/Guardian involvement in identifying goals and priorities for their children’s educational plan.  These 
plans are based on an assessment of each child’s level of functioning and learning styles, and developed 
through collaboration between teachers, staff, and when appropriate, the student; 

• Regular communication on students’ performance, via the use of PowerSchool, Schoolsync, progress 
reports, and communication with students’ teachers; 

• Two student-led conferences per year to discuss goals and review portfolios; 
• Family volunteering in the school via the Parent Association; 
• Collaboration with staff when problems or concerns arise.   

 
INVOLVEMENT IN SCHOOL DECISION MAKING 
 

Families are partners in the governance of the school.  Families will be involved in decision-making in 
regard to the overall school program, and are encouraged to participate in the following ways: 
 

• Representation on the Board of Directors; and  
• Representation on each Governance Committee. 
• Participate in the Parent Association to plan with other parents and to give consistent input on school 

policy, procedures, school events, fundraising, etc. 
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SERVING AS RESOURCES TO THE SCHOOL 
 

 Families will be expected to share their time and expertise to support the Charter School.  Each 
parent/guardian will be asked to commit a minimum of 8 hours per year, either by volunteering in the school or by 
contributing in some other way.  Examples of volunteer opportunities include the following: 

 
• Participation on the Board of Directors or one of the Governance Committees; 
• Providing assistance in the school, such as morning or afternoon supervision; 
• Providing enrichment experiences in various subject areas including music, drama, computers, art, languages, or 

sports; 
• Sharing information about their cultural background and experience with students; 
• Working on fund raising projects;  
• Facilitating community service or service learning projects; and 
• Volunteer time for campus beautification. 
 
HOME/SCHOOL COMMUNICATION 
 

The CHIME Charter Middle School has a strong commitment to family/teacher collaboration.  Families are 
encouraged to stay in contact with their child(ren)’s teacher(s) throughout the year.   

 
Communication with Teachers 
 

Each student is required to purchase this Parent/Student Handbook/Agenda which is to be sent back and  
forth between home and school each day to document homework.  Parents/Guardians are encouraged to check these 
agendas daily to oversee homework assignments and monitor/acknowledge homework completion.  They can also 
be used as a vehicle for written communication between parents/guardians and teachers, if set up in advance. These 
books will be reviewed by classroom staff each day. 
 

Families may also contact teachers by calling the school office and leaving a message or making an 
appointment for a conference.  Teachers are available via e-mail and all class work and homework are posted on our 
website, http://ms.chimeinstitute.org.  Please allow 12 – 24 hours for CHIME faculty to return emails.  Teachers are 
not  available immmediately before or after school, as this time is reserved for co-plannning or “debriefing” 
amongst staff members, which is an integral part of the CHIME educational program.  If there is a need to 
conference with a teacher, and / or the principal, kindly make an appointment with the school office. 

 
All attempts to resolve situations should be done through the Hometeam teacher before contacting the 

Principal.  If the situation is unable to be resolved through the Hometeam teacher, the Hometeam teacher will inform 
the Principal, who will then contact the parent/guardian. 
 
Communication from the Office  
 

Our school newsletter, the CHIME Chatter, and all essential school-wide information will be posted on our 
school website, http://ms.chimeinstitute.org weekly.  Flyers to communicate critical information, notices or events 
will be posted on our school website on Mondays.  An email reminder to check the website will be sent out on 
Mondays as well.  The CHIME Chatter comes out the first Monday of every month.  If a hard copy of the packet is 
needed, please inform your child’s Hometeam teacher. 
 
Communication with the Office 
 

Please call the school office if you need to speak with the Principal or Office Manager.  If someone is not 
available to speak with you immediately, please leave a message and someone will return your call.  If your 
conversation will require a long time or you need to speak to the Principal in person, please schedule an 
appointment. 
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Communication with Students during the School Day 
 

If you need to communicate with your child during school, call the office and leave a message for your 
child.  That message will be given to your child.  Please do not call your child’s cell phone number during the day.  
A child will be called to the phone only in an emergency.  Please make all car-pool and after school pick up 
arrangements with your child in advance.  
 
Student Goal Setting Meetings 
 

Team meetings that include your student’s participation and development of student goals for the year will 
be held on identified days during the school year.  At these times, students will meet with their Hometeam teacher 
and parent(s) or guardian(s) to discuss their strengths and needs and to establish academic and social goals for the 
school year.  In addition, staff will make themselves available for team meetings upon a parent/guardian’s request.  
 

The following are suggestions for preparing for all conferences with teachers.  These suggestions will help 
you to get the most out of these experiences: 

 
• Think about your questions in advance, and write them down. 
• Think about your goals and priorities for your child, and write them down. 
• Think about issues or concerns that you want to share with the teacher.  It is helpful for a teacher to know what 

is influencing a child’s attitude, behavior or performance. 
• Take notes during the meeting. 
 
PARENTS AS VOLUNTEERS/OBSERVERS 
 
• Observations - Please contact the office and arrange a time to observe.  Observations may not be longer than 20 

minutes, unless other arrangements have been made, to avoid disruption to the classroom. 
• All parents/guardians are encouraged to participate in the school as volunteers. 
 
Volunteering – The Parent Association will coordinate and schedule all family volunteers in the school.   
 

Education is one of the most important missions of CHIME Charter School.  The school’s success depends 
upon the quality and commitment of all adults, including our volunteers.  We are all models to the student body.  We 
thank all family volunteers who give their time to our students.  They are very important contributors to our 
students’ education.  We would appreciate the family volunteers to follow these guidelines: 

 
• Use Positive Behavior Support. 
• Respect confidential information. 
• Do not discuss students with anyone. 
• Know and support the school rules and procedures. 
• Model peaceful solutions and encourage cooperation at all levels. 
 

We ask that families interact in a positive and supportive manner with all students and staff.  Family 
volunteers are to practice respectful conflict resolution at all times. 

 
CHIME CHARTER SCHOOL AS A DEMONSTRATION SITE 
  

The CHIME Charter School is a national model of best practices in inclusive and accessible education.  It is 
being operated by the CHIME Institute in collaboration with California State University, Northridge and the Los 
Angeles Unified School District, and will serve as a laboratory and demonstration site for preparing teachers and 
other educators. 

 
The partnership with the University and School District will have many benefits for students at the CHIME 

Charter School:  
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• University faculty will be involved in school governance and design of the curriculum, and they will be 

available to consult with classroom teachers and other staff.   
• As a laboratory school, CHIME Charter School has attracted highly qualified, fully credentialed teachers 

and other staff, who wish to have an affiliation with the University.  
• University students from many fields, including education, child development, physical education, and the 

arts, will participate in the classrooms.  In addition to providing extra help for classroom staff, these 
students will enrich the program by bringing in new ideas and expertise.   

• University and School District personnel will assist with grant writing and development efforts, to obtain 
resources that will support the School’s mission.   

 
Some aspects of a laboratory school require special understanding by families.  A laboratory school serves 

as a place where University students can learn and practice their skills as educators, with modeling and guidance of 
experienced teachers and staff.  It is important to remember that these students are learning.  While they should be 
(and usually are) well prepared for their assignments, they will not perform perfectly or demonstrate best practice in 
every instance.  Families should be assured, however, that teachers and staff have the welfare of the children as their 
top priority and will always assure that children are safe and well served.  Moreover, most parents and teachers find 
that University students are a great help in the classroom, and that they often contribute by bringing in current 
practices that are informative for the teachers and staff, and beneficial to the children. 

 
Parents/Guardians are urged to communicate directly with their child’s teacher(s) if they have 

questions about University students.  The University students themselves may be unsure of how to answer 
questions or may lack the background knowledge needed to adequately respond to a family’s concerns.   
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Chapter 4 
 

SCHOOL ORGANIZATION & GOVERNANCE 
 

At the CHIME Charter School, "Governance" is viewed as an opportunity to achieve the vision of an 
inclusive and accessible learning community by using collaborative decision-making processes that involve the 
entire school community.  The CHIME Charter School will be governed in a manner that ensures all staff and 
families share decision-making responsibility and that will assure local school control and accountability.   
 

 
THE GOVERNING BOARD 
 

The governing board of the CHIME Charter School is the Board of Directors of the CHIME Institute for 
Children.  The CHIME Institute for Children (hereafter referred to as "The CHIME Institute") is organized as a 
501(c) 3 nonprofit corporation whose purpose is to establish and maintain programs for children and their families 
in community settings.   
 

The CHIME Institute Board of Directors governs the CHIME Charter School according to its bylaws.  The 
Board of Directors’ major roles and responsibilities include establishing and approving all major educational and 
operational policies, approving all major contracts, approving the school’s annual budget, overseeing the school’s 
fiscal affairs, and selecting and evaluating the administrative staff. 
 

The CHIME Institute operates in a partnership with California State University, Northridge (CSUN).  The 
CHIME Charter School operates as a laboratory for preparing teachers and other school personnel and for research 
on relevant educational issues.  For this reason, CSUN faculty is represented on the Board of Directors and on 
governance committees, along with parents, Charter School staff, and community members. 
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Appendix A:  STUDENT/PARENT/TEACHER CONTRACT 
 

The students of the CHIME Charter School will work cooperatively to become self-directing, think 
critically, develop social competence, respect their diversity, and actively seek learning opportunities.  The teachers 
of the CHIME Charter School will establish the highest standards and expectations for student achievement, 
promote a foundation for life-long learning, model appropriate behaviors and attitudes expected of students.  The 
school community including parent(s)/caregiver(s), faculty, staff, administrators, and community members, will 
work cooperatively and collaboratively to create an enriching learning environment in which all partners are 
empowered by their own sense of ownership and responsibility to the school. 
 

Staff Pledge: I agree to carry out the following responsibilities to the best of my ability: 
 

• Teach classes through interesting and challenging lessons that promote student achievement. 
• Endeavor to motivate students to learn. 
• Have high expectations and help every child to develop a love of learning. 
• Communicate regularly with families about student progress via email, PowerSchool, Schoolsync, and progress 

reports. 
• Provide a nurturing, safe and caring learning environment. 
• Provide meaningful, daily homework assignments to reinforce and extend learning. 
• Participate in professional development opportunities that improve teaching and learning and support the 

formation of partnerships with families and the community. 
• Actively participate in collaborative decision-making and consistently work with families and my school 

colleagues to make schools accessible and welcoming places for families that help each student achieve the 
school’s high academic and behavioral standards. 

• Respect the school, students, staff and families. 
• Modify curricular experiences to meet the individual educational and social needs of students. 
 

Student Pledge: I agree to carry out the following responsibilities to the best of my ability: 
 

• Come to school ready to learn and work hard. 
• Bring necessary materials, completed assignments and homework. 
• Know and follow school and class rules. 
• Communicate regularly with my family and teachers about school experiences so that they can help me to be 

successful in school. 
• Regularly check my grades and homework online. 
• Do homework and read every day or evening after school. 
• Respect the school, classmates, staff and families. 
 

Family Pledge: I agree to carry out the following responsibilities to the best of my ability: 
 

• Provide a quiet time and place for homework. 
• Read to my child or encourage my child to read every day. 
• Ensure that my child is on time and attends school every day; gets adequate sleep, regular medical attention, and 

proper nutrition; and follows the school dress code. 
• Regularly monitor my child’s progress in school through the homework and grades online. 
• Participate as much as possible in school activities such as decision-making, volunteering and/or attending 

family – teacher conferences. 
• Communicate the importance of education and learning to my child. 
• Respect the school, staff, students and families. 
• Support the school’s commitment to inclusive and accessible education. 
• Contribute a minimum of 8 hours per year to the CHIME Charter Middle School. 
 
 
 
 
 
_______________________      ______________________________         ________________________ 
Student                                 Parent / Guardian                                      Teacher    



36 
 

 Appendix B: CHIME Charter School Map  
 
 

 



Appendix C: CHIME Charter School Academic Calendar 
 

 

 
 



Appendix D:  CHIME CHARTER SCHOOL’S RULES 
 

SCHOOL RULES 

1. We respect ourselves, others, and property. 
2. We are here and ready. 
3. We learn as much as we can. 
4. We are responsible for our words and actions. 

Adhering to School Rules may result in the following: 

• Verbal or written praise / positive reinforcement 
• Positive calls or notes home 
• Enrichment activities 
• Computer time 
• Tangible rewards 
• Points towards assignments or tests 
• Awards and / or other public recognition. 
• Success in learning! 

Not adhering to School Rules may result in the following: 

• Verbal and / or written warnings 
• Loss of Privileges 
• Notices to parent(s) / legal guardian(s) by telephone and / or letter. 
• Parental / Staff / Student Conference 
• Lunch Monitoring 
• Alternative In-School Placement [In-House Suspension] 
• Suspension 
• Alternative Educational Placement [Expulsion] 
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•Predictable class routines / procedures / role play
•Classroom / school norms (with student input)
•Teaching / practicing social skills 
•Class meetings / Circle of Friends
•Peer tutoring
•Students identify strengths/needs and set goals

Prevention

•Proximity
•The “look”
•Warning signal

Quick Recovery

Next Step

Long-Term Supports

•Antiseptic bouncing  – can go to another 
classroom or office (needs a break from 
teacher and vice versa)
•Planning Room to THINK (can be principal’s 
office) 
•In House Suspension - if student was not 
amenable to previous interventions and may 
not be in control of self
•Suspension – Removal from school for the day

Somewhere Else

•Student Success Team 
Conference
•Schools Attuned Plan
•Behavior Support Plan
•BIPS (Behavior Intervention 
Plan based upon FAA)

(more Intensive Intervention)
•Behavior Contracts
•SODA (process sheet) = Situations Options Disadvantages / 
Advantages
•CONFLICT RESOLUTION
•Incident / Reflection sheet 
•Call to parents if student has been uncooperative with above 
interventions

Positive Discipline Pyramid
From Creativity and Collaborative Learning – J. Thousand & R. Villa

Building  a Foundation That Encourages and Supports Positive Behavior

•Provide choices
•Give praise, points, positive calls home, 
special acknowledgement / certificate
•Menu of reinforcements
•Tangible reinforcements
•Verbally acknowledge appropriate behavior

•Point to rule
•Immediate praise of “good choice 
made after redirection”

(more intrusive / interrupts teaching)
• 5 sec. conference at desk to quickly address situation
•Student given break card/asked to step outside of classroom for brief 
period to collect self or conference with staff.
•Teachable moment: Have student/s state rule being broken & model a 
better alternative/s (be sure to praise for making a better choice)

Individualized 
Support
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